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Name_______________________________________________________

         Member Expense Report




           Address_________________________________________________________

	Dates:
	
	
	
	
	
	
	
	
	
	
	

	Location & Purpose:

(Fill in for each date unless they are the same)
	
	
	
	
	
	
	
	
	
	
	

	TRAVEL
	
	
	
	
	
	
	
	
	
	
	

	Airfare
	
	
	
	
	
	
	
	
	
	
	

	Auto rental & Gas
	
	
	
	
	
	
	
	
	
	
	

	Bus, Train, Taxi, Limo, Subway, etc
	
	
	
	
	
	
	
	
	
	
	

	Mileage @ 50¢ per mile
	
	
	
	
	
	
	
	
	
	
	

	ACCOMMODATIONS
	
	
	
	
	
	
	
	
	
	
	

	Hotel & Lodging
	
	
	
	
	
	
	
	
	
	
	

	Telephone & Fax
	
	
	
	
	
	
	
	
	
	
	

	MEALS
	
	
	
	
	
	
	
	
	
	
	

	Breakfast ($10/person max)
	
	
	
	
	
	
	
	
	
	
	

	Lunch ($15/person max)
	
	
	
	
	
	
	
	
	
	
	

	Dinner ($35/person max)
	
	
	
	
	
	
	
	
	
	
	

	MISC
	
	
	
	
	
	
	
	
	
	
	

	Toll roads
	
	
	
	
	
	
	
	
	
	
	

	Tips & portage
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	TOTALS
	
	
	
	
	
	
	
	
	
	
	


	TOTAL REIMBURSEMENT
	


         MEMBER SIGNATURE___________________________________________________DATE_______________________

